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The PRIDE OF WORKMANSHIP

Awards Programme

PROGRAMME OBJECTIVES:

« To promote Vocational Service.
« To encourage Pride of Workmanship in all vocations.

« To provide employers with an opportunity to recognise
« Employees who display those qualities which are worthy of
an award.

« To encourage favourable employer/employee relationships
and a sense of community pride in individual achievement.
« To provide an opportunity for Rotary to be involved in the

community.
ADDITIONAL BENEFITS OF THE PROGRAMME:

Involvement in the local business community will give your
club an opportunity for membership development.

The awards are an excellent opportunity for publicity for
Rotary and for your club projects.




The origin of the programme PRIDE OF
“Pride of Workmanship” was launched as a WORKMANSHIP

Rotary project at the District 9680 (then 268)
Assembly, in June, 1975. 0O IT ONCE % 0O IT WELL

The aim was to encourage a much-needed pride
in personal performance in the work-place, and to help create a
national attitude for the benefit of our country.

Les Whitcroft, of the Rotary Club of Ryde, produced the first metal plaques
bearing the now familiar slogan - “Do it once, Do it well. Build a Better
Australia” for display in factories, offices and shops.

The Rotary Club of Pennant Hills followed up with the establishment of
annual Pride of Workmanship Awards presentation evenings and the
marketing of the trophies and plaques as a Rotary fundraising project,
recognized by Rotary International.

The program has been adopted by over 600 Rotary Clubs in Australia, New
Zealand, the South Pacific, Malaysia, Canada and the United States.

“Do it once, Do it well. Build a better Australia”

Guidelines:

1.The emphasis is upon the theme:  “Do it once, Do it well.
Build a better Australia”

2. The Pride of Workmanship Award is designed to acknowledge an
employee, irrespective of age or vocation, who, in the eyes of his or her
employer, displays outstanding qualities in terms of approach, attitude,
dedication and commitment to his or her job.

3. The Award is intended to cover all aspects of work performance and
ethics, inclusive of quality and quantity of output, safety, initiative, sense
of responsibility, etc.

4. Pride of Workmanship is not a competition. It is a recognition of
individual achievement and commitment.

5. Employers should be guided to ensure that the Awardee they sponsor is
seen by their peers and fellow workers in their organization as a worthy
recipient of the award.

6. The awards should be presented at a special Pride of Workmanship
Awards function held by the Rotary Club. Representatives of the awardee’s
firm/organization are invited to that function as paying guests. The
Awardee and partner are guests of the club.

BUILD ABETTER AUSTRALIA




A Step by Step plan for organizing your
Pride of Workmanship Program

It provides enough information and guidance to assist clubs wishing to un-
dertake the program. The information is supplied only as a guide on which
to build a successful program to suit local conditions and the time availa-

ble.

THE MOST IMPORTANT PART OF THE WHOLE PROGRAM IS THAT, AT
THE TIME OF THE ACTUAL PRESENTATION OF THE AWARDS, THE
AWARDEES RECEIVING THIS RECOGNITION ARE, SO FAR AS THE
COMMITTEE CAN DETERMINE, WORTHY OF SUCH AN AWARD.

PHASE (1) - PREPARATION

STEP 1.

Inform your President, Board of Directors and club members fully of the
ideals and

objects of the program, i.e. Pride of Workmanship is unique in that it co-
vers all vocations, ages and abilities, and, through Rotary, has the potential
to develop into a project of national significance.

STEP 2. SELECTING A DATE

Select a date and time for the Award Presentation as early as possible. Ap-
proximately eight weeks are required for the preparation of the program.
The date should be carefully chosen to enable awardees and the maximum
number of Club members to attend. Avoid school holidays. Determine also
whether to conduct the Awards Presentation as an evening function and if
partners will be invited. Special table arrangements, background music,
and a display of the Awards, also add to the occasion.

STEP 3. GUEST SPEAKER
The selection of a good guest speaker on the theme of Pride of Workman-
ship is central to the success of the Awards Presentation.

STEP 4. SELECTING THE AWARD
A suitable award/trophy should be selected. Clubs are welcome to utilize
the “Pride of Workmanship” Award trophy available from

Rotary Club of West Pennant Hills & Cherrybrook, PO Box 103W,
West Pennant Hills, NSW Australia 2125;
Phone: 0444 565 780 or email: orders@pride-of-workmanship.com



PHASE (2) - AWARDEE SELECTION

STEP 1. INVITING NOMINATIONS

Introductory letters and nomination forms should be prepared. These
can be given directly to club members wishing to nominate one of their
employees. Club members, being employers, could possibly contribute
several nominees.

The Award scheme will achieve a far greater public awareness if other local
employers are involved. This can be done by hand-delivering or mailing the
introductory letter and nomination form, followed up by a visit from one or two
members of your committee.

Sample invitation letter

/

Your Club Letterhead
Dear
“PRIDE OF WORKMANSHIP” AWARD SCHEME - AN INVITATION

We invite your organisation to participate in the “Pride of Workmanship” Award
Scheme which our club conducts each year. We would like to give you the opportunity
to nominate one of your employees who, in your opinion, displays those qualities
which qualify him or her for such an award.

We believe “Pride of Workmanship” - the sense of responsibility to do a job well, (Do it
Once - Do it Well) is one of the greatest intangible assets in our community.

As part of our campaign to encourage the “Pride of Workmanship” theme, Rotary
would like, through employers, to give recognition to employees where it is considered
due. This is the purpose of the Award scheme, and with your help the theme can be
spread amongst your employees and beyond.

Nominees will receive their awards at a Presentation Dinner to be held by our club at
the o (o] o IR at..............

If this scheme appeals to you and you would like to nominate an employee for an
award, please complete the attached nomination form and return it no later than
..................... , the closing date for nominations. Also attached is a Nominator Infor-
mation Sheet which will provide the qualities that we believe awardees should display
in their positions.

Upon receipt of your nomination, we will contact you with further details. We trust that
you will take advantage of this scheme and help us to help you in encouraging “Pride
of Workmanship”.

Yours faithfully,

Chairman




Pride of Workmanship
Award Scheme

O SPONSOR
NOMINATION FORM

YEAR

TO: THE ROTARY CLUB OF
PO BOX
FAX:

NAME OF COMPANY / ORGANISATION: ..ottt vt s s e e

BUSINESS ADDRESS...........ovveeeeeseeeniesseeesensseeseneeeseesesseneeene POSTCODE: ...............
TELEPHONE NUMBER: ....vovveeuererercrenenesseninses. FAXNOL woouoviitetesessesesesesensesesseas
NATURE OF BUSINESS: vucuuettitiiassstesassesesessssessssssissssessssesessssssssensesessssssnnsss
NAME OF NOMINATOR: «...vvvuverteresssosirsssessessessessssssssansiessssssesassassasaees ( Sample Nomination
Form sent with original
invitation letter
FULL NAME OF NOMINEE: «...ovururuetesuetesessessssesesssessssssesessssesossesassesesssesas)

APPROXIMATE AGE: ..ccvvniiniiiiennnnns

PRIVATE ADDRESS: L.itiiiiiiitiiis st s st s s s s s s s e s b s s s e s s aa s s s aani

POSITION IN ORGANISATION: 1ottt s s e e s s sr s s e s s e s e

STATE WHY YOU CONSIDER THIS PERSON IS WORTHY OF A PRIDE OF WORKMANSHIP
AWARD.

(NOTE: YOUR CITATION SHOULD BE WORDED IN A FORM SUITABLE FOR READING AS A SHORT (80-100 word)
CITATION FOR THE AWARDEE AT THE PRESENTATION DINNER.)

SIGNATURE OF NOMINATOR: ..ovvvvvnnnnennnnnnnninnisse POSITION: i

NOTE: Nominations close on

STEP 2. RECEIPT AND ACCEPTANCE OF NOMINATIONS

Encourage nominators to provide all the information required on the nomination
form. Most clubs accept members’ nominations without question. Employers who
nominate should be interviewed before acceptance.

It is important that the selected awardees are treated equally irrespective of their
vocation. It is important that the presentation is not run as a competition.

It may be necessary to limit the number of nominations so as to prevent overcrowd-
ing at the presentation and so detracting from the value of the award.



STEP 3. INVITATION & NOMINATION ACCEPTANCE

The letter informing employers that their nominee has been accepted
should also be an invitation to the “Pride of Workmanship” Awards
presentation. This can be mailed or preferably, personally delivered to
each successful employer, confirming date, time, venue, etc., noting
that the awardee and his/her partner will be guests of your club. You
should also encourage attendance by the nominator and other mem-
bers of the organization, these additional guests paying for their attendance. It is
important to ensure, through following up, that you receive a reply so that numbers
for catering can be determined.

In conjunction with these invitations your committee should consider inviting other
interested people to the awards presentation. These can include members of par-
liament, local dignitaries, the local press, and friends of your club. It is a good op-
portunity to invite potential new members to this special presentation.

STEP 4. LIST OF AWARDEES & ATTENDEES AT THE PRESENTATION

After nominations are accepted and employees informed, make a list of awardees’
names, vocations and employer for inclusion in the program.

You will then need to compile a list of all those who have accepted to attend the
presentation and allocating them to tables. It is a good idea to have a club member
to host each awardee group.

Presented to
JOHN BROWN
by the Rotary Club of Beecroft
2022

This is a sample standard engraving plate used on trophies supplied by
the Rotary Club of West Pennant Hills & Cherrybrook.
The following is a sample of the larger engraving plates which can be supplied if required.

ROTARY CLUB OF PENNANT HILLS
2018
Presented to
CAITLIN BELL
In recognition of her leadership and service to
others, particularly young people




PHASE (3) - THE AWARD PRESENTATION

It is important that the presentation of awards be done in such
a way as to reflect the theme of the program and the importance attached
to it by both the sponsors/nominators and Rotary.

1. INITIAL PREPARATION

Ensure that the venue and catering are organised for the numbers attend-
ing. It is suggested that a seating plan is prepared with awardees and their
supporters hosted by a club member.

The preparation of a running sheet for the function is advisable.
2. PRESENTATION PROGRAMME

A printed programme for the function with a list of the awardees, their
vocation and nominator is an excellent idea.

3. PRESENTATION FUNCTION

Ensure that members allocated to host awardees are in attendance to wel-
come them and show them to their places. Providing name badges for
awardees is also a nice touch.

4. THE PRESENTATION OF AWARD TROPHIES

Select a prominent person to present the awardees with their trophies -
perhaps the Guest Speaker? The Master of Ceremonies should announce
each awardee and then read out the citation as provided by the nominator.

Ensure that you have a photographer on hand to take photos of each
presentation. You might also have a group photo of all the awardees to-
gether at the end of the presentations.

5. RESPONSES

At the conclusion of the presentations an employer and an awardee could
be asked to make a brief response on behalf of their respective groups.
This is best pre-arranged before the function.



SOME FINAL IMPORTANT POINTS

1. Local Conditions

This program guide is just that, a guide. Local conditions may well indicate
that your club will want to do things differently, and that is quite alright.
Vary the procedures where ever you need to.

2. Finance

Although this is a Vocational Service program, it is definitely also related to
Community Service and as such should be considered as a club project for
funding purposes. It is obviously a very good idea to have a complete
budget for the program so that the club knows what the costs are going to
be in advance.

3. Publicity

In recognition of the importance that Rotary places on the Pride of
Workmanship Awards, clubs are encouraged to ensure that there is
publicity for the awards and awardees following the presentation through
local media and through social media.

A nice idea is to ensure awardees and nominators receive copies of the
photos taken at the presentation.

4. Co-operation with adjoining clubs

You may wish to check with nearby clubs so that you are not competing
with them in running the program. Indeed, some clubs join together to
hold a joint presentation program.

5. Finally

Whether your club decides on an annual or a ‘one off’ presentation, we
wish you and your club well with your Pride of Workmanship Award
presentation. We are sure you will experience enjoyment and satisfaction
from your initial planning until the presentation of awards.

Should you need assistance with any of the arrangements or planning of
your award presentation, do not hesitate to contact the Rotary Club of
West Pennant Hills & Cherrybrook either by phone - 0444 565 780 - or by
email - orders@pride-of-workmanship.com




This is an information sheet you may like
to supply with the invitation to nominate.

GUIDELINES FOR
PRIDE OF WORKMANSHIP AWARDS
FOR INFORMATION OF NOMINATORS

Primary Object of Awards:

To encourage Pride of Workmanship by providing employers with the opportunity, through
Rotary, of recognising and acknowledging the efforts and contributions of an employee who
consistently achieves an overall high personal standard and work performance.

Award Guidelines:

1. Pride of Workmanship, as a Rotary sponsored project, has been widely acclaimed and
adopted throughout Australia and is now finding increasing acceptance overseas.

2. Pride of Workmanship Award Scheme, consistent with its emphasis on the commitment to a
job well done on the part of an employee, has as its theme “Do it Once, Do it Well -
Build a Better Australia”.

3. Pride of Workmanship Award Scheme was conceived to embrace all aspects of work per-
formance and ethics, inclusive of quality, output, safety, initiative, sense of responsi-
bility etc. at all working levels in the community.

4. Pride of Workmanship Award Scheme is not a competition and there are no “Winners” in
the strict sense of the word. It is anticipated that normally there would be only one
Awardee from each organisation. Should this restriction be a cause of concern to
an organization, please feel free to discuss the matter with us.

5. A Pride of Workmanship Award is to be seen and acknowledged as recognition of an em-
ployee whose work performance and workmanship are consistently of an overall
high standard.

6. Itis important and indeed essential, that the Awardee is also seen as being a worthy recipi-
ent in the eyes of his/her peers and fellow workers.

7. The Award is also formulated with the intention of encouraging favorable employer/
employee relationships and a sense of community pride in individual achievement.



PRIDE OF WORKMANSHIP MATERIALS
AVAILABLE FOR YOU TO PURCHASE

Pride of Workmanship Trophy
Size 175 x 125mm

PRIDE OF
WORKMANSHIP

DO IT ONCE IS/QF DO IT WELL

BUILD ABETTER AUSTRALIA

Executive Plaque
Size 250 x 204mm

PRIDE OF
WORKMANSHIP

I
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BUILD ABETTER AUSTRALIA

DO IT ONCE DO IT WELL

6 Pride of Workmanship Award

Presented to
Keiran Smith
by the Rotary Club of Pennant Hills
Do it once - Do it Well : Build a Better Australia

Printed Vinyl Plaque
Size 265 x 180mm

Awardee Certificate
Size A4
Printed on white or cream card

Pennant Hills High School

proudly o supports

Rotary Club of Pennant Hills

Do it once-Do it Well : Build a Better Australia

Sponsor Certificate




OTHER AWARDS WHICH WE SUPPLY

ROTARY CLUB OF PENNANT HILLS
2018 AUSTRALIA DAY MERIT AWARD

Presented to
CAITLIN BELL

er leadership and
rticularly young people.

; Rotaryﬁ !

Community Service
Award

Presented to
Paul Smith

by the

Rotary Club of Pennant Hills
2018

- o

Rotary

2018
Apprentice of the Year
Award

Presented to
Brian Thomas
by the

Rotary Club of Pennant Hills
A >,

All of these awards utilise the standard 175 x 125mm high gloss timber mount

Rotary %

ocational Excellence
Award

(Presented to
Ernest Jarman

the

Rotary Club of Pennant Hills
2018

N o
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Small (Business
Award

resented to
Louisa Jane Trott

the
Rotary Club of Pennant Hills
2018

S

( Rotary y

Past President’s
Award

Presented to

Alex Thomas

by the
Rotary Club of Pennant Hills
June 2018
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. MAKING A
¥’ DIFFERENCE
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Note that we are able to create other awards using the above as tem-

plates. You can send your own wording for an award and we will send a

print proof for your acceptance.

CONTACT

THE ROTARY CLUB OF WEST PENNANT HILLS & CHERRYBROOK
PO BOX 103W, WEST PENNANT HILLS, NSW 2125

PHONE: 0444 565 780

or EMAIL: orders@pride-of-workmanship.com




